
How to access the R-A History Report 
 

1. Open your browser and go to the website www.ed.sc.gov. 
 The Department of Education’s website will be displayed. 

 
 

 
 
2. Look at the top middle of the screen and click on the word “Login”. 
    The login screen will display. 
 
 

 
 
3. Type in your username and password. 

http://www.ed.sc.gov/


 
 
4. Click on the “Reporting Manager” link in the middle of the screen. 
     The Reporting Manager screen will be displayed. 
 

 
 
Under the heading “Documents You Can View”, is “A Quick Start Guide to Reporting. 
This is a short tutorial on how to view and navigate the report. 
 
5. Under the heading “Folders”, Click on the “Food Distribution” link. 



 
 
6. Click on the link “RA History Detail and Summary” under the heading “Documents You Can View”. 
 
 

 
 
You should now be viewing the report.  Refer to the “A Quick Start Guide to Reporting” 
document to learn how to navigate and print the report.  Once you’ve finished viewing 
the report, click on the “X” next to the word “Help” at the top right corner of the report. 
Don’t click on the top most right corner “X”.  That will close the browser and you would 
have to log back into the report.  When you exit the report, the previous screen will be  
displayed.  Click on the “Log Out” link at the top of the screen to log out of Reporting 
Manager. 


